
SUBMITTING A FULL APPLICATION 



A FULL APPLICATION IS 
REQUIRED AFTER YOUR PRE-
PLANNING FORM HAS BEEN 

APPROVED

• You will receive an automated email from 

the HighMarks system once your Pre-

planning Form has been approved that walks 

you through the completion of this process 

as well.



1. Log into your HighMarks account 

You can access the login page 

by visiting our website at 

etsu.edu/com/cme or 

ww2.highmarksce.com/etsu/

https://www.etsu.edu/com/cme/smith_opioid_2018.php
https://linkprotect.cudasvc.com/url?a=http://ww2.highmarksce.com/etsu/&c=E,1,RCnbofemMjsYrbX_bn_SOz0pXPyZt4PJQXPmey875PbCWBW_7kiomTVdgKt7D0sokrJajdIMHpogPgra1R-uRUlF1RGEWXojLWDBltj9bRbaI5FJGg,,&typo=1


2. My Applications

Once you have logged into your account, 

select ‘My Applications’ from the menu at 

the top of the page. 



3. You wil l  now see a new ‘Application Type’ associated with 
your application and an incomplete submission status. Click on 
the title of your activity to continue the application process. 



4. Complete al l  required f ields within each tab. 
**If an application fee is required, this must be completed before 

the application is f inal ized.



If you have any questions please contact 
your assigned planner for assistance.

Thank you!


