
ProQuest Agreement Form Instructions for Unrestricted, Restricted, and Withheld choices 

Unrestricted: 

1. On page 4 of the ProQuest form, choose Traditional Publishing (the listed $25 fee is part 

of the microfilm fee).  So, no extra money needs to be submitted with this form.  Just pay 

the microfilm fee by the date posted on the deadlines page and you’ll be covered 

(http://www.etsu.edu/gradstud/etd/deadlines.aspx). 

2. Do not select Open Access option on page 4 of the ProQuest form.  We advise not to 

check the Open Access option because your microfilm fee doesn't cover the extra cost 

and you achieve open access through Sherrod Library's database.  If you want to pursue 

the open access option, it will cost an extra $95. 

3. Mark "yes" under Publishing Options and the search engine question is up to you, sign 

and date.   

4. Page 5 is general information, but you'll need the entire packet to fill it out as it asks for 

categories and codes that they have listed on the back few pages.   

5. All other pages in the ProQuest form are optional.  

6. If you fill out the copyright portion of the ProQuest form please note that this service is 

an additional $55.  If you would like ProQuest to file copyright for you, please turn in a 

certified check or money order payable to ProQuest Information and Learning in the 

amount of $55.  This check comes to me and will be mailed in with the order form and all 

other ProQuest paperwork at the end of the semester.   You can also file for copyright at 

any time for $35 directly with the US government. http://www.copyright.gov/eco/ 

Advice:  Most students don't file copyright. Your dissertation is already protected under 

general copyright laws that are recognized in a court of law.  If you had an invention of 

some sort or an original idea/concept in your dissertation then I'd recommend it but if not, 

you're okay.  Filing for copyright just speeds up the process if you were to have to take 

someone to court for infringement.  

 

7. If you’re unsure about anything else, please e-mail me redd@etsu.edu or do your best to 

fill it out and I’ll consult you on any discrepancies during the review process.   

Restricted: 

1. We encourage you to not restrict your work so that others can benefit from your research 

worldwide however, if you do we respect your wishes and understand that there are some 

circumstances where restricting is the best choice.  Consult your committee if you are 

unsure.   

2. On page 4 of the ProQuest form, choose Traditional Publishing (the listed $25 fee is part 

of the microfilm fee).  So, no extra money needs to be submitted with this form.  Just pay 

the microfilm fee by the date posted on the deadlines page and you’ll be covered 

(http://www.etsu.edu/gradstud/etd/deadlines.aspx). 

http://www.etsu.edu/gradstud/etd/deadlines.aspx
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3. Do not select Open Access option on page 4 of the ProQuest form.  We advise not to 

check the Open Access option because your microfilm fee doesn't cover the extra cost 

and you achieve open access through Sherrod Library's database.  If you want to pursue 

the open access option, it will cost an extra $95. 

4. Mark “No” under Publishing Options and check the spot marked PERMANENT 

RESTRICTION 

5. Fill out page 6; this is required to process the restriction 

6. Page 5 is general information, but you'll need the entire packet to fill it out as it asks for 

categories and codes that they have listed on the back few pages.   

7. If you fill out the copyright portion of the ProQuest form please note that this service is 

an additional $55.  If you would like ProQuest to file copyright for you, please turn in a 

certified check or money order payable to ProQuest Information and Learning in the 

amount of $55.  This check comes to me and will be mailed in with the order form and all 

other ProQuest paperwork at the end of the semester.   You can also file for copyright at 

any time for $35 directly with the US government. http://www.copyright.gov/eco/ 

Advice:  Most students don't file copyright. Your dissertation is already protected under 

general copyright laws that are recognized in a court of law.  If you had an invention of 

some sort or an original idea/concept in your dissertation then I'd recommend it but if not, 

you're okay.  Filing for copyright just speeds up the process if you were to have to take 

someone to court for infringement.  

 

8. If you’re unsure about anything else, please e-mail me redd@etsu.edu or do your best to 

fill it out and I’ll consult you on any discrepancies during the review process. 

 

Withheld: 

1. On page 4 of the ProQuest form, choose Traditional Publishing (the listed $25 fee is part 

of the microfilm fee).  So, no extra money needs to be submitted with this form.  Just pay 

the microfilm fee by the date posted on the deadlines page and you’ll be covered 

(http://www.etsu.edu/gradstud/etd/deadlines.aspx). 

2. Do not select Open Access option on page 4 of the ProQuest form.  We advise not to 

check the Open Access option because your microfilm fee doesn't cover the extra cost 

and you achieve open access through Sherrod Library's database.  If you want to pursue 

the open access option, it will cost an extra $95. 

3. Do not choose an embargo period.  Instead mark "yes" under Publishing Options and 

the search engine questions are up to you, sign and date.   The reason for this is so the 

paperwork reflects the decision to release the work when the one year withheld period 

here at ETSU is up.  In other words, the ETSU ETD Release form decision precedes this 

one.  So, instead of tracking you down for a new form at that time, we’ll just keep this 

one on file for when it’s released. If you want an additional embargo period at ProQuest, 

http://www.copyright.gov/eco/
mailto:redd@etsu.edu
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then mark your choice and put your initials next to it.  This will tell me you have read 

these instructions and your choice is intentional. 

4. Page 5 is general information, but you'll need the entire packet to fill it out as it asks for 

categories and codes that they have listed on the back few pages.   

5. All other pages in the ProQuest form are optional.  

6. If you fill out the copyright portion of the ProQuest form please note that this service is 

an additional $55.  If you would like ProQuest to file copyright for you, please turn in a 

certified check or money order payable to ProQuest Information and Learning in the 

amount of $55.  This check comes to me and will be mailed in with the order form and all 

other ProQuest paperwork at the end of the semester.   You can also file for copyright at 

any time for $35 directly with the US government. http://www.copyright.gov/eco/ 

Advice:  Most students don't file copyright. Your dissertation is already protected under 

general copyright laws that are recognized in a court of law.  If you had an invention of 

some sort or an original idea/concept in your dissertation then I'd recommend it but if not, 

you're okay.  Filing for copyright just speeds up the process if you were to have to take 

someone to court for infringement.  

 

7. If you’re unsure about anything else, please e-mail me redd@etsu.edu or do your best to 

fill it out and I’ll consult you on any discrepancies during the review process.   
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