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Access to your ETD 

 
The library system will file your ETD and create an entry for it in its library catalog. Its basic bibliographic information—
author, title, abstract, etc.— that will be accessible to anyone searching the library catalog, whether from a campus 
computer or via the Internet. However, you have some control over who can access your ETD itself. A full-text version 
will be available for viewing, printing, or downloading at any ETSU computer. This is in accordance with longstanding 
library policy that graduate research documents are public record and should be made available. You can, however, 
disallow access by off-campus computers. This would keep anyone who reaches the library via the Internet from seeing 
your ETD. 

 
You determine the level of access for your ETD when you create your online profile. Currently there are three options: 

 
1. Unrestricted – release the entire work for access worldwide. 

 
2. Restricted – release the entire work for ETSU access only. 

 
3. Withholding -   In cases where confidentiality or property rights merit that the text of an ETD be unavailable in 

electronic form, you may petition in writing the Dean of the School of Graduate Studies to withhold your ETD. If 
withheld, your ETD will not be available in electronic form, either from off campus or on, for a period of one 
year. At the end of the one-year period the author may request an automatic extension for an additional year.  At 
the end of the one-year secure period, or its extension, if such is requested, the work will become unrestricted, as 
explained above, unless you request in writing that it be restricted. 
 

UMI. After your manuscript is approved; your ETD and paperwork will be sent to UMI ProQuest, for microfilming. The 
microfilm copy of your ETD will be held in ETSU’s archives. UMI will save your ETD and bibliographic information in 
its archives and will add a citation, including abstract, to its commercial and free databases, which are made available 
worldwide. UMI sells copies of the theses and dissertations that it archives as part of its business. You must determine 
separately whether UMI can distribute copies of your ETD. You do this when you fill out your UMI ETD release form. 
 
 
Release agreement 
 
I have read the above description of the ways my ETD can be made accessible by ETSU in electronic form and I 
understand it. I understand that when I create my online profile, I can choose to make it either unrestricted or restricted, or 
that I may petition the Dean of the School of Graduate Studies to have it withheld or to set it up as a mixed access ETD. I 
understand that the option I choose in the profile is the one that will be used to set my access at the time of my 
manuscript’s approval, but if that option disagrees with the option I select below, the Graduate School may change the 
online option to match my selection on this form. I understand that I may change the accessibility of my ETD after my 
manuscript is approved by sending a written request to the Dean. 
 
I am indicating below my choice of access to my ETD: 
  
Unrestricted ___   Restricted ___         I am petitioning the Dean to have it withheld ___  
 
 
_______________________________________________________________________________________________ 
Student’s Name      Signature       Date 
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