VA RESEARCH PERSONNEL CLASSIFICATION AND SPECIAL REQUIREMENTS POLICY

VA PAID APPOINTMENT

CATEGORY
A




REQUIREMENT

	1.   On VA Research committee (R&D/IRB)

Reviewing human subjects research
	Annual CITI training

	2.   On VA research committee (SRS/IACUC)
	No unique requirements



	3.   On VA project, does not work on VA specimens, research not at VA, no research contact with VA patients/charts
	No unique requirements

	4.   On VA project, does not work on VA specimens, research is at VA, no research contact with VA patients/charts
	Annual CITI
(If a contract only, full background check)

	5.   On VA project, works on VA specimens, research not at VA, no research contact with VA patients/charts
	Annual CITI, VETPRO or CV, Scope of Practice, verification of degree, verification of license (or equivalent), annual Privacy training 

	6.   On VA project, works on VA specimens, research is at VA, no research contact with VA patients/charts
	Annual CITI, VETPRO or CV, Scope of Practice, verification of degree, verification of license (or equivalent), annual Privacy training
(If a contract only, full background check)

	7.   On VA project, having research contact with VA patients/charts
	Annual CITI, VETPRO or CV, Scope of Practice, verification of degree, verification of license (or equivalent), annual Privacy training, annual Cyber Security, Annual Security Agreement
(If a contract only, full background check), VA Research Data Security and Privacy


NON-PAID VA APPOINTMENT

CATEGORY
B



 
REQUIREMENT

	1.   On VA Research committee (R&D/IRB)

Reviewing human subjects research
	Annual CITI

	2.   On VA research committee (SRS/IACUC)
	No unique requirement (unless federal tort claim protection is requested.

	3.   On VA project, does not work on VA specimens, research not at VA, no research contact with VA patients/charts
	No requirements

	4.   On VA project, does not work on VA specimens, research is at VA, no research contact with VA patients/charts
	WOC appointment, full background check, annual CITI, Cyber and VA Privacy training

	5.   On VA project, works on VA specimens, research not at VA, no research contact with VA patients/charts
	Privacy training may be required (per determination ACOS/R)

	6.   On VA project, works on VA specimens, research is at VA, no research contact with VA patients/charts
	WOC appointment, full background check, annual CITI training, VETPRO or CV, Scope of Practice, degree verification, license verification, annual Privacy training

	7.   On VA project, having research contact with VA patients/charts
	WOC appointment, full background check, annual CITI training, VETPRO or CV, Scope of Practice, degree verification, license verification, annual Privacy training, annual Cyber Security training, Annual Security Agreement, VA Research Data Security and Privacy


· Research Office staff, IRB committee members who are VA representatives and R&D committee members who are VA employees, will complete the required annual CITI training.  Tracking of training will be a joint effort by the VA Research and ETSU IRB offices.

· Certification that a SF-85 and appropriate application is on file in Human Resources will come from the Chief of HR.  Notification that a full background check has been initiated will be required from Human Resources before an employee can begin work.

· For employees credentialed through VETPRO, primary source verification of license and credentials will be the action of the Professional Standards Board (provided by the Program Specialist for Credentialing and Privileging) signed by the Medical Center Director before an employee can begin work.  A copy of this document will be kept on file in the Research Office with the original (and supporting documentation) maintained in the Credentialing and Privileging Office 
· Nursing personnel involved in research activities will have their license verified by the Nurse Professional Standards Board annually, and a Scope of Practice established.  Copies of these documents will be maintained by the Research Office and will be available for review.  Interim verification of licensure will be confirmed annually by the appropriate service line official.  Additionally, a CV (or resume) and verification of education (in the form of the action of the Nurse Professional Standards Board) will be on file in the Research Office.

· A list of all WOC appointments and their applications are sent to VACO semi-annually.  WOC’s will be screened against the exclusionary lists (FDA, OHRP, HHS) monthly by the Research Office.  The remaining categories (Nurse Practitioner, PA, Contract and Intern) will have either a license (primary source verification done by Research or the appropriate Service), Scope of Practice or Functional Statement as applicable.  Additionally, a CV (or resume) and verification of education, will be on file in the Research Office.  For WOC employees credentialed through VETPRO, primary source verification of license and credentials will be the action of the Professional Standards Board, signed by the Medical Center Director.   A copy of the approval documentation will be kept in the Research Office, with the original on file in the Credentialing and Privileging Office.  Graduate students involved in research will provide the Research Office with a letter signed by their Department Chair, stating that they are a student in good standing, what their duties are as they pertain to research activities, who they are supervised by at the VA, and signed off on by the VA Service Chief.
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