EAST TENNESSEE STATE UNIVERSITY

COLLEGE OF NURSING

 Preceptors Guidelines for Nurse Practitioner Students in the On-Ground Program
What is a preceptor?  A preceptor is an appropriately credentialed individual who will oversee your experience at a clinical site.
Who can be a preceptor?  An experienced (one year minimum) master’s prepared advanced practice nurse, certified nurse practitioner, certified nurse midwife or licensed physician can serve as a preceptor.  Other credentialed professionals can be used as appropriate and as approved by the faculty.
How do I find a preceptor?    You may already know of a professional with whom you want to precept.  If so, speak to the potential preceptor to determine his or her availability and willingness to serve.  If you do not have anyone in mind, you may check with the Graduate Coordinator in the Office of Student Services for the names of preceptors who have been used in the past.
Once I find a preceptor, what do I do?  After you have found an individual who has agreed to serve as your preceptor, complete the Preceptor Intent Form on the College of Nursing web site or the D2L Preceptor Approval site and submit the form electronically to the Drop Box.  

Progress toward finalization of the clinical placement will be documented on the D2L site. Before beginning clinicals you must ensure that: 1. The clinical faculty has approved the use of this preceptor; 2. The preceptor’s credentials have been verified by the Office of Student Services; and 3. A contract is in place. In addition, you must ensure that you have met all clinical requirements (i.e., immunizations, liability insurance, etc.). 

You may start your clinical hours only after the course coordinator tells you it is okay to start due to varying course requirements. 
What can I do to make certain that I will be able to begin my clinicals in a timely manner?  Finalizing the paperwork needed for each preceptorship takes time!  Please follow the below deadlines to ensure that you will have as much time as possible each semester to complete your clinicals. If the Preceptor Approval Form is not submitted by the deadline, clinical placement may not be finalized by the beginning of the practicum.
Course




Deadline
Health Assessment


The fourth week of the fall semester

Internship



The second week of the fall semester

All other fall semester practicum
The end of June

Spring semester practicum

Seventh week of the fall semester

Summer semester practicum

Seventh week of the spring semester
How can I make certain that I will be able to complete all of my clinical hours within the timeframe of the semester?  The most important thing you can do is submit your Preceptor Approval Form by the above deadline.  When selecting your preceptor you need to inform them of how many days/week you will need to be in the office.  If the preceptor cannot accommodate this schedule, ask if anyone else in the practice can precept or look for a different preceptor.  
Can I precept with the agency at which I am employed?  Clinical placements may take place within the agency in which you are employed but must be in a different department.
Can I be precepted by my work supervisor or family member? Your preceptor cannot be your immediate work supervisor and you cannot be a supervisor of your preceptor. Your preceptor cannot be a family member. Keep in mind that your preceptor needs to be comfortable providing an honest unbiased assessment of your clinical skills as part of your education process. 
Can my paid work time count as my clinical time?  You may not count paid work time or volunteer time as clinical time, either during the term that you are enrolled or at any other time such as weekends, breaks, or holidays.

Can I complete my clinical hours early? You may not complete clinical hours in advance of the course that will be taken, i.e., you may not complete clinical hours during breaks or holidays and have such hours count toward an upcoming clinical course. You must have attended at least one session of the didactic portion of the course before beginning clinical experience. Also, you may not complete clinical hours when the University is “officially closed” due to liability issues. 
How many preceptors can I use per course?  To maximize your clinical time, you should have no more than two preceptors per course unless approved by your faculty.

How many times can I precept with the same preceptor?  You should not be with the same individual preceptor for more than three clinical practicum courses.  Exceptions to this number may be made on a case-by-case basis by the course faculty.
What types of patients does my preceptor need to see?  It is imperative that your preceptor see a patient population that is suitable to the clinical.  Listed below are all of the practica offered in the nurse practitioner programs and the appropriate patient population for each, listed by order in the curriculum. 
· Health Assessment - Patients across the lifespan, primary care. You may not use a hospital setting for this practicum course. 

· Young & Middle - Majority of patients between 18-65, primary care, urgent care, or internal medicine setting. The focus for this course is episodic care. 

· Children & Adolescents – Majority of patients between 0-18, primary care setting with a large number of pediatric patients. 

· Older Adults - Majority of patients 65 and older, primary care, internal medicine, some experience can be obtained in nursing home

· Women’s Health - At least ⅓ of hours in ob experience, ⅔  in gyn; specialty practice, health department  

· Internship - At least 60% of the hours in a primary care setting seeing patients specific to the student’s specialty;  up to 40% of the hours may be in area of student’s choice 

· Case Management – Preceptor must be master’s prepared or certified case manager

· Structured Settings - Majority of patients 65 or older, acute and long term care facilities

· Advanced Psychiatric Nursing Care I – Patients receiving direct psychiatric/mental health care

· Advanced Psychiatric Nursing Care II – Patients receiving direct psychiatric/mental health care

· Interpersonal Treatment Modalities - Patients receiving direct psychiatric/mental health care with an emphasis on counseling 
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