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Purchase Order Terms & Conditions

Failure on the part of the vendor to comply with all of the following terms and conditions will relieve East Tennessee State University of any responsibility, and merchandise or equipment shipped against this order will be subject to return shipment at the discretion of East Tennessee State University.  Where applicable, the vendor will be responsible for postage, freight, and restocking charges.

1. Quantities are not to exceed those shown without departmental approval.

2. Prices are not to exceed those shown without approval of ordering department.

3. Invoices in duplicate, showing ETSU purchase order number and terms of payments must be mailed to ETSU Accounts Payable within seven (7) days after shipment.

4. For invoices subject to discount, the discount period will be calculated from date correct invoice is received in ETSU Accounts Payable office.

5. In cases where materials are shipped against this order by parties other than vendor, shipper must be instructed to show ETSU order number on all purchases and shipping manifests to insure prompt identification and payment of invoice.

6. All equipment and materials will be subject to ETSU inspection, if defective or not as ordered, item(s) may be returned at vendor’s expense.

ETSU is an Equal Opportunity Employer

