RDC Small Grants Program

FY10 SAMPLE APPLICATION FORM
Section A:  INTRODUCTION and OVERVIEW

Welcome to the Research Development Committee (RDC) Small Grants Submission Application Form.  Over the next few pages will be displayed information and instructions for completing an application for a Small Grant.  Each section includes specific questions and fill-in boxes for all the components of the application.  In order, these sections are:

1. Principal Investigator information

2. Co-investigator information (if applicable)

3. Project Information

4. Project Narrative 

5. Project Budget

6. Project Special Approvals

7. Project Approvals and Submission

All steps will be explained in each section as the application proceeds.  Please contact the Office of Research and Sponsored Programs Administration (ORSPA) with any questions about the process or if there are difficulties with the form.  Please note that after completion of Section A through G, a printed version of the application, appropriate signatures for departmental and college approval should be obtained before the review process is initiated.  Please contact the ORSPA with suggestions or overall comments as well.  

About the Small Grants Program


The RDC is responsible for distribution of internal funds to support research. These funds are administered by the Office of Research and Sponsored Programs Administration (ORSPA) on behalf of the RDC. The RDC approves budgetary allocation of the funds available for the fiscal year, evaluates grant applications, and selects those to be supported. Small Research Grants are intended to support and encourage research which is broadly interpreted as scholarship in both the sciences and non-sciences, including the humanities and the fine and performing arts. Grants are awarded for the fiscal year July 1 through June 30. Any RDC allocated money must be spent within this time period.  RDC members are available for consultation to assist applicants in the preparation of the proposal. Additionally, the ORSPA staff can answer questions that applicants may have and provide examples of recently funded proposals.  
Section B:  PRINCIPAL INVESTIGATOR INFORMATION

This section requests information on the person who is specifically directing and responsible for the project and associated budgets.  Any full-time employee of the University who holds faculty rank and for whom research is a requirement of their position is eligible to apply for funding.   However, in the case of individuals on part-time or renewable yearly contracts, the department employing the individual must guarantee that if the grant is awarded the recipient will be in the employ of the University during the time period in which the grant is in effect.  Students of the University are ineligible.  Non-faculty employees of ETSU are eligible to apply for funding if research is a requirement of their position.  If needed, a single co-investigator may participate in the project as explained in the next section.  

(you may use the Tab key to go to the next blank and the space bar to check a box)

	Last Name

     
	First Name
     
	Middle Initial

     
	Degrees

     

	eBanner No.

     
	Position Title

     
	ETSU E-mail Address

     

	Department

     
	College

     
	ETSU PO Box No.

     

	Office Address (room, bldg)

     
	Office Phone

     
	Other Phone

     

	Are you faculty?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No
	If yes, are you:


 FORMCHECKBOX 
   Tenured


 FORMCHECKBOX 
   Tenure-track


 FORMCHECKBOX 
   Non-tenured


 FORMCHECKBOX 
   Temporary appointment


	Are you currently funded by the RDC Major Grant program?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

	Are you currently funded for any project (other than through the RDC Major Grant program)?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

If yes, from which agency/sponsor?


     

	Have you previously received an RDC Small Grant award?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

If yes, what year(s)?


     


Section C:  CO-INVESTIGATOR INFORMATION

This section requests information on the person who is designated as a co-investigator for the project, which is optional.  As is the case with the Principal Investigator, any full-time employee of the University who holds faculty rank and for whom research is a requirement of their position is eligible to be a co-investigator.  However, in the case of individuals on part-time or renewable yearly contracts, the department employing the individual must guarantee that if the grant is awarded the recipient will be in the employ of the University during the time period in which the grant is in effect.  Students of the University are ineligible. Non-faculty employees of ETSU are eligible if research is a requirement of their position.  Only a single co-investigator may participate in the project.  
(you may use the Tab key to go to the next blank and the space bar to check a box)

	Does this project include a co-investigator?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

If yes, fill in the boxes below, else go to the next Section.



	Last Name

     
	First Name
     
	Middle Initial

     
	Degrees

     

	eBanner No.

     
	Position Title

     
	ETSU E-mail Address

     

	Department

     
	College

     
	ETSU PO Box No.

     

	Office Address (room, bldg)

     
	Office Phone

     
	Other Phone

     

	Are you faculty?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No
	If yes, are you:


 FORMCHECKBOX 
   Tenured


 FORMCHECKBOX 
   Tenure-track


 FORMCHECKBOX 
   Non-tenured


 FORMCHECKBOX 
   Temporary appointment


	Are you currently funded by the RDC Major Grant program?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

	Are you currently funded for any project (other than through the RDC Major Grant program)?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

If yes, from which agency/sponsor?


     

	Have you previously received an RDC Small Grant award?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

If yes, what year(s)?


     


Section D:  PROJECT INFORMATION

This section requests the title and summary of the Small Grant proposal.  In composing the grant text, please remember that RDC Small Research Grants are awarded on a first come first served basis.  The grants are reviewed on merits and justification of specific needs to carry out the specific research that advance the stature of the university.   

With these goals in mind, using non-technical language:

1. Give the title of the project.  

2. Give a summary of what is to be done.  Specifically describe the critical need at this time for these funds.  

3. Give a brief statement of the benefits of this project, if funded, to the University.  

Do not repeat the exact words of the detailed project narratives requested in the next section.  The amount of text for each box is limited to the number of characters given (includes spaces).  You may cut and paste from this Sample form into the online application system, or you may simply type into each box.  
Please note that all Small Grant awardees will be required to serve as reviewers on the Small Grant committee for the next two years as a condition of receiving funds.  

(you may use the Tab key to go to the next blank)
	Project Title  (75 characters or less)

     

	Project Abstract: Please give a concise summary of the entire project.  (1500 characters or less – approx. 250 words)

     

	How will ETSU benefit from this project?  (1000 characters or less – approx. 150 words)
     

	Do you expect to include the results in a publication?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No


	Do you expect to involve student workers in the project?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No



	Do you expect to use the results as preliminary data in a future grant submission?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No


	If funded, do you agree to be a reviewer for the Small Grant Committee for the next two years?


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No




Section E:  PROJECT NARRATIVE

This section contains boxes for the primary text of the application.  

In composing the grant text, please remember that RDC Small Research Grants are awarded on a first come first served basis.  The grants are reviewed on merits and justification of specific needs to carry out the specific research that advance the stature of the university.   With these goals in mind, using non-technical language:

1. Give an introduction to the entire project, specifying the nature of the question under investigation; 

2. State the specific aims of the research to be funded; 

3. State the significance of the research and the specific aims to be accomplished; 

4. Describe how the data collected will be used; and 

5. Give specific journals or books (or other means) by which the work will be disseminated.  

Do not repeat the exact words of the project information summaries in the previous section.  You may cut and paste from your word processor or you may simply type into each box of the form.  The amount of text for each box is limited to the number of characters given beside each entry.  

(you may use the Tab key to go to the next blank)
	Project Introduction  (1500 characters or less – approx. 250 words)

     

	Specific Aims  (600 characters or less – approx. 100 words)

     

	Significance of the project  (1500 characters or less – approx. 250 words)
     

	Use of the data collected  (600 characters or less – approx. 100 words)

     

	List journals or books likely to publish the results:

   1.
     
   2.
     
   3.
     



Section F:  PROJECT BUDGET

This section includes all information on the funds (up to $1500) for the project.  Small Research Grants may be requested to support modest costs of research such as supplies and travel to collect or analyze data, meet with current collaborators, provide for student workers, or process any information pertinent to an existing research project.  The RDC will NOT support publication costs, reprint costs, travel to conferences, travel to explore potential collaborations, clerical support for manuscript preparation, support for advanced degrees, preparation of theses or dissertations, publication of theses or dissertations, or computer purchases.  

Personnel

Temporary employees are paid an hourly amount with 7.65% benefits budgeted. An undergraduate or graduate student may be hired as a temporary employee. 

Supplies

Supplies are any individual items that cost less than $5,000.  Provide a written explanation for items that are not self-explanatory and cost $100 or more.

Travel

Only travel to collect or analyze data, or obtain information pertinent to an existing research project will be considered.  Please itemized the list of expected expenses.   Please refer to the current guidelines for ETSU policy concerning meals, mileage, and hotel charges. 
(you may use the Tab key to go to the next blank)
	PERSONNEL

	    PI Summer Stipend
	     

	    PI Benefits (18% of requested salary)
	0.0 FORMTEXT 

0.00


	    Part-time Employee
	     

	    Part-time Benefits (8% of requested salary)
	0.0 FORMTEXT 

0.00


	Subtotal Personnel
	0.0 FORMTEXT 

$0.00


	

	SUPPLIES (please specify)

	         
	     

	         
	     

	         
	     

	         
	     

	         
	     

	         
	     

	         
	     

	         
	     

	         
	     

	         
	     

	Subtotal Supplies
	0 FORMTEXT 

$0.00


	

	TRAVEL

	    Leave Date:       
    Return Date:       
	     

	    Airfare
	     

	    Hotel
	     

	    Meals and Misc.
	     

	Subtotal Travel
	0 FORMTEXT 

$0.00


	
	

	GRAND TOTAL

Note: Any applications exceeding $1500.00 by any amount will be rejected without review.  
	$0.00 FORMTEXT 

$0.00



Section G:  PROJECT SPECIAL APPROVALS

This section includes boxes for indicating whether any specific approvals need to be obtained if the project is funded.  Research projects involving human subjects, animals, hazardous materials or any of the following listed items can be submitted to the RDC without the relevant approvals in place.  However, if the project is funded, approvals must be obtained by the appropriate University committee before funds are released.  Projects that have already obtained these specific approvals will be given priority whenever possible.  

Please note that international (including AK, HI and Canada) travel requires approval from the President of the University.  

(you may use the Tab key to go to the next blank and the space bar to check a box)
	Does this proposal involve?  (check all that apply)

 FORMCHECKBOX 
  Human Subjects

 FORMCHECKBOX 
  Animal Use

 FORMCHECKBOX 
  Radioactive Materials

 FORMCHECKBOX 
  Select Agents/Pathogens

 FORMCHECKBOX 
  Recombinant DNA

 FORMCHECKBOX 
  Human Cells/Tissues

 FORMCHECKBOX 
  Consultants

 FORMCHECKBOX 
  Domestic Travel

 FORMCHECKBOX 
  International Travel (including AK, HI, and Canada)

 FORMCHECKBOX 
  No special approvals needed




(you may use the Tab key to go to the next blank and the space bar to check a box)
	Special Approval already obtained? (check all that apply)

 FORMCHECKBOX 
  Human Subjects

 FORMCHECKBOX 
  Animal Use

 FORMCHECKBOX 
  Radioactive Materials

 FORMCHECKBOX 
  Select Agents/Pathogens

 FORMCHECKBOX 
  Recombinant DNA

 FORMCHECKBOX 
  Human Cells/Tissues

 FORMCHECKBOX 
  Consultants

 FORMCHECKBOX 
  Domestic Travel

 FORMCHECKBOX 
  International Travel (including AK, HI, and Canada)

 FORMCHECKBOX 
  No special approvals needed




RDC Small Grants Program Authorizing Signatures Page

Research projects involving human subjects, animals, hazardous materials or any of the following listed items can be submitted to the RDC without the relevant approvals in place. If the project is funded, approvals must be obtained by the appropriate University committee before funds are released.  

After completing the application through the AMS system, print the application from within the AMS system as instructed on the Submit page.  A paper copy of the entire application  must be routed for review and approval signatures through the appropriate chair(s) and dean(s) before it will be considered for review.  Send the fully signed application form to the RDC Small Grants, c/o Office of Research & Sponsored Programs, Box 70565.  
Do not edit your application between the time of printing the final copy of you application for authorizing signatures and the time of officially submitting your application within the AMS system.

After you have submitted your application within the AMS system AND after the Office of Research and Sponsored Programs has received the hard copy of the application and fully signed authorizing signature page, your application will electronically be routed to the RDC Committee for review.
Reviews will be conducted according to when the signed applications are received.  All signed applications received by the last working day of a given month will be reviewed and decisions communicated by the last working day of the next month.  Hopefully, speedier review will be a priority and results communicated as soon as possible.  Award letters will be sent in writing and by email to all successful grant applicants. Unsuccessful applicants also will be notified.

REMINDER

RDC Small Research Grants are awarded on a first come first served basis and on the basis of justification of specific needs to carry out the research or scholarship. There are specific guidelines regarding format and content of the application. Grant proposals that do not follow the guidelines will not be reviewed. 

___________________________
___________________________
Principal Investigator
Co-Investigator

___________________________
___________________________
Department Chair
Department Chair

___________________________
___________________________
Dean
Dean

