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	Notice of Eligibility to Apply for Promotion
Uploading is not required for this form.

	
	

	TO:
 
	[Enter Candidate’s Name]

	FROM:
	[Enter Department Chair’s Name]

	SUBJECT:
	Your Eligibility to Apply for Promotion to the Rank of [Enter]

	DATE:
	

	You are eligible for consideration for promotion, as indicated above, during the upcoming academic year.

If you wish to apply, please email me the completed Notice of Intent to Apply for Promotion form and arrange a meeting with me to discuss the process and deadlines. The deadline for submitting your dossier and related materials is September 15. 
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Complete the form and save it in .pdf format by:
· Selecting FILE ( SAVE AS ( .PDF
· Recommended filename: Candidate First Name, Last Name, and Form Name
· Save the Word version and the .pdf version to a location of your choice (desktop, hard drive, Q drive, etc.) for your records. You will need to upload the .pdf version into the online promotion and tenure system.
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