
 

 

Name 
Address 

City, TN 37999 
Mobile: 423-747-9999  

 me@here.com  
 
 
References  

Dr. John Doe, Professor, Department of Literature and Languages 
East Tennessee State University, Johnson City, TN 

 Work Phone: 999/999-9999 
 Email: doej@etsu.edu 
  

Ms. Jane Smith, Supervisor  
 ABC Foods, Inc., Kingsport, TN 
 Work Phone: 999/999-9998 
 Email: doej@etsu.edu 

 
Mr. Sue Brown, Teacher (Grade 5)  

 Towne Acres Elementary, Johnson City, TN 
 Work Phone: 999/999-9997 
 Email: sue.brown@jcschools.edu 
 
 

 

 

 

 

 

 

Comment: Make sure all references are notified and have sufficient information to support 

you as a candidate.  We suggest a follow up thank you letter or email to each reference 

(including a copy of your résumé). 

mailto:me@here.com

