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1. LOG INTO YOUR ACCOUNT 

You can access the login page 

by vising our website at 

etsu.edu/com/cme or 

ww2.highmarksce.com/etsu/

If you have not already created 

an account, you may do so by 

filling out the fields under 

‘Create a New Account’ on the 

right hand side of the screen.

https://www.etsu.edu/com/cme/smith_opioid_2018.php
https://linkprotect.cudasvc.com/url?a=http://ww2.highmarksce.com/etsu/&c=E,1,RCnbofemMjsYrbX_bn_SOz0pXPyZt4PJQXPmey875PbCWBW_7kiomTVdgKt7D0sokrJajdIMHpogPgra1R-uRUlF1RGEWXojLWDBltj9bRbaI5FJGg,,&typo=1


2. CV

Once assigned a speaking role, 

you will be prompted to upload 

your CV/resume after logging 

into your profile. You will not be 

able to navigate off of this 

screen until the document has 

been uploaded. 

You may either drag the file into 

the box or click inside the box 

for a search option.

We are required to obtain a 

CV/resume from all speakers. 



3. MY ACTIVITY CENTER

Once you have logged into your account 

and the CV/resume is uploaded, select 

‘My Activity Center’ from the menu at 

the top of the page. 



4. SPEAKING ASSIGNMENTS

In your Activity Center you 

will see all of the activities in 

which you have been assigned 

a speaker role. 

Click ‘Speaking Assignments’. 

This will take you to your 

‘Speaker Room’ for this 

specific activity and will list all 

of the requirements that need 

to be completed at least two 

weeks prior to the date of the 

activity.



SPEAKING ASSIGNMENTS

The following requirements must be 

completed two weeks prior to the activity 

date: 

1. Accountabilities Form

2. Financial Disclosure Form

3. Speaker Form

4. Uploading your presentation

*The Accountabilities and Financial 

Disclosures will only need to be completed 

once in a 12 month period. They will show 

completed if you have previously done this in 

the HighMarks system. 

You can see the status of each requirement 

in your speaker room, and clicking on the 

title of the requirement will take you to 

complete that form. 

These requirements are not new, they are 

just completed in a new place. 
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For additional information on the 
HighMarks system, please visit 

etsu.edu/com/cme
or 

https://www.etsu.edu/com/cme/hm_tr
aining_materials.php

http://www.etsu.edu/com/cme
https://www.etsu.edu/com/cme/hm_training_materials.php

