UPLOADING EXTERNAL CREDITS

OFFICE of CONTINUING
' MEDICAL EDUCATION
Quillen College of Medicine
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|.LOG INTO YOUR ACCOUNT

QUILLEN
COLLEGE of MEDICINE

EAST TENNESSEE STATE UNIVERSITY

You can access the login page

Welcome b)’ ViSing our WebSite at
etsu.edu/com/cme or

e st ww?2.highmarksce.com/etsu/
S;Esasi.eofg_tewlow emalddress and * -indicates a required item.
Email Address: *First Name:

onmarstesi@gmaicom If you have not already created
Password: *Last Name:

an account, you may do so by
MedicalCenterMospital Company: filling out the fields under
Fogatyour o etnow ||| ‘Create a New Account’ on the
right hand side of the screen.

Create Account & Sign In

EAST TENNESSEE STATE
UNIVERSITY



https://www.etsu.edu/com/cme/smith_opioid_2018.php
https://linkprotect.cudasvc.com/url?a=http://ww2.highmarksce.com/etsu/&c=E,1,RCnbofemMjsYrbX_bn_SOz0pXPyZt4PJQXPmey875PbCWBW_7kiomTVdgKt7D0sokrJajdIMHpogPgra1R-uRUlF1RGEWXojLWDBltj9bRbaI5FJGg,,&typo=1

2. MY CREDITS

QUILLEN
COLLEGE of MEDICINE

EAST TENNESSEE STATE UNIVERSITY

Welcome Registration Courses Exhibitors

HighMarks Test My i::;_-. y Asse! s My Online Courses My Applications My Acsivity Center  Applications to Review My Required Forms — Sign Off

My Account

To re-._-_i&-x.' or updats your 5::0_'_.|nt in.farn'a_'.ion ?Ieas.e :Iick_ c_r_the Edit »‘J-_:ca.unt_lr"olrm?_ti?n t-u'.'.cr:he i n‘ail_ad:rass you have entered will be Once you ha_ve Iogged into you r a_cco u nt’
uged for all communications. If you want to use a different email address, click the "Edit Account Information” button 15T your contact
infarmation .

select ‘My Credits’ from the menu at the
Y Use he Sian OFF opton 10 ext he e, top of the page.

Account Information

HighMarks Test, MD
ETSU
PO Box 2
Johnson City, TH 37614
123-456-7890
highmarkstest@gmail.com

Edit Account Information m m

Curriculum Vitae (CV) Documents

Use this section to uplead your CW.

Mo documents have been uploaded

Upload CV

EAST TENNESSEE STATE
UNIVERSITY




3. MY EXTERNAL CREDITS

Select ‘My External
Certificates’

My Credits

Claim Credit

-- Select Activity —

Activity Module Testing
Session

Activity Module Testing
Activity Module Testing

Credit Claiming
Session

Release Release

Time
Sun, 311 @ 12:00

Sat, 310 @ 12:00

Total Credits:

Time

hon, 2/5
6:45- 730

Total Credits:

This page displays your credits awarded by session. To claim credit for additional sessions, please use the option below to list sessions by activity.

List Sessions By Activity

My Online Courses My Assessments

Hours

Hours

Action
0.00 Remove Credit
0.00 Remove Credit
0.00

Action

6.00 Remove Credit

6.00

Print Activity Transcript
Email Activity Transcript

Edit Session Evaluation

Edit Activity Evaluation
Print Activity Transcript
Email Activity Transcript




4. UPLOAD CERTIFICATE

My External Certificates

Use this form to add educational credits earned outside the organization.

No records found.

Select ‘Upload Certificate’
and complete the required
fields and upload your
document by clicking

/‘Choose File’.
/

Upload Certificate

Once you confirm that you
have attended the activity,
click ‘Save’

Add/Edit External Certificates

Use this form to add or edit an educational activity earned outside this organiéation.

%

- indicatgé a required item.
“Title:
*Activity Date:
*Credits:  0.00 v

*Certificate: | Choose File | No file chosen
CLICK THE SAVE BUTTON BELOW TO COMPLETE YOUR CERTIFICATE SUBMISSION NOTE: ONLY PDF FILES ARE ACCEPTED.

“Notes/lssuing Institution:

| confirm that | have attendeed this activity.

Save




You will now see the information you entered on the ‘My
External Certificates’ page, and these will also show up at
the bottom of your transcript.

Click ‘Upload Certificate’ to add another.

My External Cenrtificates

Use this form to add educational credits earned outside the organization.

The data was saved successfully.

Upload Certificate Email Transcript

2018
Title Notesllssuing Institution Activity Date Credits Action
Sample External Certificate FTSU Tue, 2120, 2018 400 Edit - Remove Credit

Tota 4.00




If you are uploading a document with
multiple dates, such as your full Tracker
transcript, use the date range of the

credits/document in your Title and the
date you are uploading the document as
your Activity Date.




