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USAGE AGREEMENT 
 

Applicant Information 
         

               
NAME                                                   DATE 
                           
STREET      APT.       CITY   STATE                          ZIP CODE 
                
PHONE      E-MAIL 

 

Materials Requested 
 
COLLECTION ITEM  (SERIES, ITEM NUMBER, DESCRIPTION, ETC.) 
  
  
  
  
 
For use in:  
 

TITLE:      
DATE:      
CREATOR/SPONSOR:     

 
Format  
Scans: ________________    A/V Duplication: ________________ 
        Requested Resolution: ____________________         Requested Format: __________ 

 
 
Additional Notes:  
    
    
    
    
    
     
 
Usage Fee Selection (see Usage Fee Schedule):  
________________________________________________ 

Total Charges: ___________________________________ 
 
 

Non-Commercial User 501(c)(3) # : ____________________________________________________________________  
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Conditions of Use:   
 
ONE-TIME USE: Copies furnished by the Archives of Appalachia are granted for non-exclusive, one-time use, unless 
otherwise noted in the agreement. Any additional use, such as later editions, reprints, re-releases or additional 
publicity/package uses not otherwise listed above will require additional permission by the Archives of Appalachia and/or 
the donor.  
 
COPYRIGHT AND FAIR USE: United States copyright law authorizes the Archives of Appalachia to furnish 
reproductions of archival material for the purposes of private study, scholarship, and research. Individuals may not 
duplicate or use provided copies for purposes that exceed fair use without the written permission of the Archives of 
Appalachia or the rights holder. Fair use is explained at: https://www.copyright.gov/fls/fl102.html. The Archives does not 
claim to control the rights for reproduction for all materials or images in its collections. Certain images or materials may 
be protected by copyright, trademark, privacy, publicity rights, or other interests not owned by the Archives. It is the 
responsibility of the individual to obtain written permission from all rights holders for publication, distribution, or other 
use of protected items beyond that allowed by fair use. 
 
INDEMNIFICATION: The user will defend, indemnify, save, and hold harmless the Archives of Appalachia, its 
employees, officers or designates, from any and all costs, expenses, damage, and liability arising from any claim 
whatsoever which may be presented by anyone for loss or damage or other relief occasioned or caused by the release of a 
reproduction of an item from the Archives’ collections or their use in any manner, including their inspection, publication, 
reproduction, broadcast, duplication, or printing by anyone for any purpose whatsoever. The user is solely responsible for 
all issues of invasion of privacy, libel and/or slander that may result from use of the materials.  
 
FEES: The user agrees to pay all fees in accordance to the Archives’ Usage Fee Schedule. Make checks payable to 
East Tennessee State University. 
 
MANIPULATION: To ensure historical integrity of materials, the Archives restricts manipulation of items. The 
Archives limits manipulation to the cropping of a still or moving image, detail selection, excerpts of sound or moving 
images, and minor modifications to contrast and sharpness for clarification purposes. Any changes will be explicitly noted 
in the credit statement. Any other manipulation will require the permission of the Archives and are to be included in the 
credit line.  
 
CREDIT: Individuals are to properly cite or credit the Archives using a standard citation format, e.g., [Name of 
collection], Archives of Appalachia, East Tennessee State University, Johnson City, Tenn.  Or, Courtesy of Archives of 
Appalachia, East Tennessee State University, [Name of collection].  
 
ENDORSEMENT: Use of materials from the Archives’ collection does not imply the Archives endorses or confirms 
accuracy of the publication, production, broadcast, website, or any other medium.  
 
DONATION: Where applicable, individuals are to donate to the Archives one copy of the work named in the Usage 
Agreement. 
 
NONCOMPLIANCE: The Archives reserves the right to refuse to grant use permission and/or provide reproductions to 
anyone who has not complied with our policies. 
  
Applicant Signature: ________________________________________________________   Date: _________________ 
 
For the Archives of Appalachia:               Date:     

 
THIS BOX FOR OFFICE USE  
 
Total Cost: _____________           Payment Rec’d: _____________           Receipt No.: ___________        Mailed: _____________  
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