
Confirm Position 
Determine 

How to Conduct 
Search 

Review Guidelines
Review/Update
Job Description

Briefing with Human 
Resources.

Create & Post 
Position in eJobs

Advertise and 
Recruit 

Review & Update 
Applicants in eJobs

Request Interview 
Pool Certification 

Interview Approved 
Applicants

Check References
Extend 

Informal Offer 
Request to Hire

Post Certification 
in eJobs 

(candidate’s responsibility)

Start the Hiring 
Proposal in eJobs

& 
Route for Approval

Selected Candidate 
Signs Contract

in eJobs 

Continue 
Onboarding

(forms, orientation, trainings, etc.)

: 

:

: :


	Slide Number 1

