SCHEDULE BUILDER:=::

Tutorial: How to se Schedule Builder to create a class schedule in the most efficient way possible

Part One: Logging In and Accessing Schedule Builder
To kegin, @ to GoldLink:https://goldlink.etsu.edu/

Loginusingyour ETSU Usernamand Password clickthe Sign Inbutton.

EAST TENNESSEE STATE
UNIVERSITY

Login to access secure systems.

P GetHelp (0 Reset Passw.ird
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Onthe StudentPage click+to open Registration Toals

Registration Tools + -

Under the Schedule sectigrelickSchedule Builder

GOLDLInk

ETSU Portal

& Student

$ Financial Aid

Registration Tools

BASIC TOOLS SCHEDULE OTHER TOOLS
Look Up Classes Schedule Builder dvising Summary
Add or Drop Classes Schedule Buillder Cart —Cltive Registration

Registration Status Concise Student Schedule Registration History

Immunization Status Student Detailed Schedule Update Student Tenm Data

Registration Fee Assessment vweek at a Glance Change Term

Academic Catalog

Wait a few gconds to be automatically redirected to SchedBlglder.

GOLDLink

Personal Information Employee Financial Aid

search | =u

Schedule Builder Redirect

You will be automatically redirected to the Schedule Builder in O seconds,

Schedule Builder
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Part Two: Selecting Your Search Criteria

Select Term
Sdect the Term of which you are building your schedutdickVV Save and Continue

Schedule Builder Text Only @ Help @ Sign out

EAST TENNESSEE STATE UNIVERSITY

‘ Select Term
Term

@ Spring 2018
Summer 2018

Fall 2018

~ Save And Continue

Select Campus
Select theCampusby cheking the boxbeside thecampus seledbns; click/ Save and Continue

You can filter a campus by selecting one or more campuses.
NOTEThe Campushecked will ONLYallow courses offered at thatcampus todisplayin schedule options.

Schedule Builder Text Only

EAST TENNESSEE STATE UNIVERSITY

Select Campus
select All Campuses
AVL Centre at Millennium Park

Crispin Ultd Tri-Cities Equ ©

ETSU at Kingsport - Allandale
ETSU at Sevier County

ETSU Eastman Valleybrook Camp
=] ETSU, Main

+ Save And Continue

—
=1
—
-] Dobyns-Bennett High school
=1
-1
—

Select Additional Search Criteria
The Home Screen displaydditional Search (@eria that you can filter by clicking théhangebutton.

Schedule Builder  Text Only @Help @ Signout

EAST TENNESSEE STATE UNIVERSITY

Course Status QOpen & Full Change Term Summer 2018 Change

Sessions All Sessions Selected Change Campuses All Campuses Selected Change

Instructional Methods All Instructional Methods Change Levels All Levels Selected Change
Selected

Additional Search Criteridefinitions:

Course StatugOpen Classes Only ©Open &Ful) Term:(SpringWinter, SummerFall)
Sessions(All Sessions Selected or Individual Session) Campuses(Campusers
Instructional Methods (In Person or Web Levels (Academic Level




Part Three: Building Your Schedule

To buildyour scheduleglickone of the following options:

A. + Add Course

or

B. click lere (ACTIVE Degree Works Ptanis Optionwill ONLY display with an ACTIVE Degree Works Plan*

NOTE: If you do not have an ACTIYDEgree Works Plan created, then you will haieecreate one.
Please visit Degree Works Video Tutoriaksp://www.etsu.edu/reg/degreeworks/tutorials.aspx

Schedule Builder Text Only @ Help & Sign out

EAST TENNESSEE STATE UNIVERSITY

Course Status Open & Full Change Term Spring 2018 Change

Sessions 10 of 11 Selected Change Campuses All Campuses Selected Change

Instructional Metheods All Instructional Methods Change Levels All Levels Selected Change
selected

Courses Breaks

o Add times during the day you do not wish to take classes.

o Add the courses you wish to take for the upcoming te’,

€Y Your degree plan shows 4 courses for Spring 2018. cli
here to load them into your course list.

aules

ate Schedules

B.click here A.+ Add Course

*For this tutoral we will continue building thechedule clickinthe + Add Courséutton.*

+ Add Course
Clickthe + Add Cours®utton.

Schedule Builder Text Only @Help  © Sign out

EAST TENNESSEE STATE UNIVERSITY

Course Status Display Open Classes Only Change Term Summer 2018 Change

Sessions All Sessions Selected Change Campuses All Campuses Selected Change

Instructional Methods All Instructional Methods Change Levels All Levels selected Change
Selected

o Instructions: Add desired courses and breaks and click € znerate Schedules button!

Courses

o Add the courses you wish to take for the upcoming term. o Add times during the day you do not wish to take classes.

Schedules

= Generate Schedules


http://www.etsu.edu/reg/degreeworks/tutorials.aspx

The Add Course Screen will disphdth the Taboptions that you can filteto build your schedule.

Schedule Builder Text Only @ Help & Sign out

Add Course

By Degree Works | Search by Course Search By Courses
> Plan Number Instructor

€» choose a Course and click Add Course
subject Select Subjec -

Course Select Course -

Back = Add Course

TabDefinitions.

By Subject (Course SubjeftMost Commonly Used*
By Course Numbe(Course Numb@r

By Instructor (Instructor Namé

By DegreeNorks Plan (ACTIVE Degree Works Ptahiy Tab will ONL\display with an ACTIVE Degree Works
Plan* NOTEIf you do not havean ACTIVIBegree Works Plan createdhén you will have to create one.
Pleasevisit Degree Works Video Tutorial¥tp://www.etsu.edu/reg/degreeworks/tutorials.aspx

*For this tutorial we will continue hilding the schedule by clickinige By Subject Talption.*

Building with the By Subject Tab

Clickthe By Subject Tab
NOTE: If a Subject or Course is dgplaying, it migh not be offered during a particular term.

Schedule Builder Text Only @ Help @ Sign out

Add Course

By Subject By Degree Works search by Course Search By Courses
Plan Number Instructor

@®© cChoose a Course and click Add Course

Subject Select Subject -

Course Select Course s

Clickthe Subjectfrom the Subjectdropdown box.

Schedule Builder Text Only @ Help & Sign out

Add Course

By Degree Works Search by Course Search By Courses
Plan Number Instructor

)} Choose a Course and click Add Course

Subject English (ENGL)
Course
Accounting (ACCT)

Biclogy (BIOL)

Community & Behavioral Health (COBH)
English (ENGL)

ETSU (ET5U)

Health Sciences (HSCI)

History (HIST) ~



http://www.etsu.edu/reg/degreeworks/tutorials.aspx

Clickthe Course Numbefrom the Courseadropdown box

@ Help &= Sign out

Schedule Builder Text Only

Add Course

By Subject By Degree Works Search by Course Search By Courses
- Plan Number Instructor
o Choose a Course and click Add Course
Subject English (ENGL) -
Course -

Q

1010 Crit Read/Expos Writing

2120 American Literature Il

Thecourse desaption will displayfor the course selected.

Schedule Builder Text Only @ Help & Sign out

Add Course

By Degree Works Search by Course Search By
Plan Number Instructor Courses

€Y choose a Course and click Add Course

Subject English (ENGL)

Course 1010 Crit Read/Expos Writing

Back

English 1010 - Crit Read/Expos Writing

writing paragraphs and essays based on close readings of various texts. with an
emphasis on clear., grammatically correct expository prose. Students must take this
course during the first eligible semester at the university. Students must earn a grade

of “C” or above to pass this course.

Clickthe + Add Courséutton, which will move the course you have added under Couf3estinue
selectingadditional course$o build yourschedule

w* Added ENGL 1010 - Crit Read/Expos Writing
[l L= e ) e ) —
By Degree Works  Search by Course Search By
Plan Mumber Instructor Courses
o EMNGL 1010 =
Crit Read/Expos Writing -

Subject English (ENGL)

Course 1010 Crit Read/Expos Writing

Back

English 1010 - Crit Read/Expos Writing

Wrriting paragraphs and essays based on close readings of various texts. with an
emphasis on clear, grammatically correct expository prose. Students must take this
course during the first eligible semester at the university. Students must earn a grade

of “C” or abowve to pass this course



Once you have fished adding courseslick he < Backbutton taking you back to the Home Screen.

Schedule Builder Text Only @ Help = Sign out

Add Course

By Degree Works Search by Course Search By
Plan Number Instructor

Courses

c€sci 1100

Using Information Tech
ENGL 1010

Crit Read/Expos Writing
HIST 2010

U.s. To 1877

HSCI 2010
Anatomy/Physiclogy |
HSCI 2011

Anat Phys Lab |

Subject Select Subject ~

Course Se

0000
® & @ & ©

The courses you have added will display under Courses on the Home Screen.

Schedule Builder Text Only

ign out

EAST TENNESSEE STATE UNIVERSITY

Course Status Open 2 Full Change Term Summer 2018 Change
sessions 1 of 5 selected Change Campuses All Campuses Selected Change
Instructional Methods All Instructional Methods Change Levels All Levels Selected Change

Selected

€Y Instructions: Add desired courses and breaks and click Generate Schedules button!

Courses Breaks

€» Add times during the day you do not wish to take classes.

CsSCi 1100 opti
Using Information Teckh ptions
ENGL 1010

Crit Read/Expos Writing
HIST 2010

US. To 1877

HSCI 2010
Arnatormy/Physiclogy |
HSCI 2011

Anat Phys Lab |

options

Ooptions

Options

Options

R
© 0 0 00
® & @ 0@0

Schedules

£ Generate Schedules



Part Four: Generating Schedules

Clickthe B Generate Schedulelsutton. The schedules that are geraged will take into account all

search criterd and breaksWithin seconds, Schedule Builder will provide you with every single schedule
option based & search criteria selectednd breaks entered!

Schedule Builder Ll @ Help & Sign out

EAST TENNESSEE STATE UNIVERSITY

Course Status Open & Full Chonge Term Summer 2018

Change
Sessions 1 of 5 Selected Change Campuses All Campuses Selected Change
Instructional Methods All Instructional Methods Change Levels Al Levels Selected Change
selected
€» Instructions: Add desired courses and breaks and click Generate Schedules button!
Courses Breaks + Add Break
=) @

€P» Add times during the day you do not wish to take classes
csci 1100

- .
Using Inforrmacion Tach ¥ options

ENGL 1010

I~ XL ¥ options
Crit Read/Expos Writing P
HIST 2010

i

B e ¥ options
HSCI 2010

=1 options
Anatomy/Physiology | £t op
HSCI 2011

) i
Arar Phys Lat | ¥ options

060 0 00
® @ @ 00

Schedules

& Generate Schedules

Part Five: Viewing Generated Schedules

To view the generatedchedulesclick theView button under Schedules.

Schedule Builder Text Only

@ Help &= Sign out

Course Status Open & Full Change Term Summer 2018 Change
sessions 2 of 5 selected Change Campuses All Campuses Selected Change
Instructional Methods All Instructional Methods Change Levels All Levels Selected Change
Selected
€® 'nstructions: Add desired courses and breaks and click Generate Schedules button!

Courses

Breaks

= (3] €®» A~dd times during the day you do not wish to take classes.
B s trarmatian Tacn LF options € @
S Mt i £* options € @
o HTEore £t cprions @ 1 @

| Precequisites |
B o orrtPrsioloay | £* options € @
=] /':'zf'pfj;cul £F options €9 ()
Schedules

Shuffle

| €P» Generated 2 Schedules
view 1 @ [ C€SCI1100.001, ENGL1010-001, HIST 2010001, HSCI 2010010, HSCI-2011-010

view 2 @ [ CSCI-1100-001. ENGL-1010-L01, HIST-2010-001. HSCI-2010-010. HSCI-2011-010



The potentid schedule you selected tdiew, will display a week at a glance.

Schedule Builder & Sign out

Back Print B3 Email = send to Shopping Cart shuffle Schedule 1 of2 &

o You are viewing a potential schedule only and you must still register.

Subject Course Day(s) & Location(: Credits
o a 51169 csal 1100 o001 05/14/2018 - 06/01/2018 MWF 8:15am - 9:10am - A01T0 104 3
6 a 51131 ENGL 1010 o001 05/15/2018 - 08/09/2018 TTh 9:45am - 11:05am - A014 302 3

51154 HIST 2010 (sloh] 05/15/2018 - 05/31/2018 TTh 8:15am - 9:35am - AD021 118 3

51170 HSCl 2010 010 05/14/2018 - 06/01/2018 MWF 10:25am - 11:20am - A019 232 4

51171 HSCl 2011 010 05/14/2018 - 05/28/2018 M 11:30am - 12:25pm - A01S 234 o

Week 2 (05/21/2018 - 05/27/2018)

week 1 2 ] 4 3 6 7 8 -] 10 11 1z 13
CSCI 1100
ENGL 1010
HIST 2010
HSCI 2010
HSCI 2011
Monday Tuesday Wednesday Thursday Friday
L) csci-1100 = | HIST-2010 = | ®© cscl-1100 = | @ HIST-2010 = |e csci-1100 =
AOD10 104 AD21 118 AD10 104 A021 118 AD10 104
° Desjardins. Mathew Ryan Carter. Daryl A Desjardins. Mathew Ryan Carter. Daryl A Desjardins. Mathew Ryan
515
s:30
=42 L] ENGL-1010 = L) ENGL-1010 =
1oem A014 302 A014 302
1030 | € HSCI-2010 a2 rElemEh e S ) HSCI-2010 a2 (REEE s S ) HSCI-2010 a

Part Six: Locking In Schedules

In this potential schedule view, youcart 2 O A ycbursk by &licBHignih& Bndcked = icon.

Thelocked @A O2y sAtt y26 RAZLIF& 2yovekdiferéhocdand S & 2 dz
sectionoptions use the lock and unlodkature to adjusiselectionsn apotential schedule.
NOTELocking a coursdoes NOT save a seat or register you for the couiscks in a course for potential schedule.

Schedule Builder Text Only Help & Sign out
vour schedule results have changed. ”
o O 51171 HsCl 2011 o010 05/14/2018 - 05/28/2018 M 11:30am - 12:25pm - A019 234 o

Week 2 (05/21/2018 - 05/27/2018)

week 1 2 3 4 s 6 7 8 2 10 11 1z 13
CscCl 1100
ENGL 1010
HIST 2010
HSCI 2010
HSCl 2011
Monday Tuesday Wednesday Thursday Friday
csci-1100 ale HIST-2010 al|e csci-1100 ale HiIsT-2010 = Q| ® csci-1100 =1
cas A010 104 A021 118 : A010 104 A021 118 A010 104
gan'_‘ Desjardins, Mathew Ryan Carter, Daryl A Desjardins, Mathew Ryan Carter, Daryl A Desjardins, Mathew Ryan
L] ENGL-1010 =1 L) ENGL-1010 =1
A014 302 AD014 302
HSCI-2010 a Holland, Mark s o HSCI-2010 a Holland, Mark S o HSCI-2010 a
AD19 232 AD19 232 AD019 232
Brown. Patrick | Brown. Patrick ) Brown. Patrick )
HSCI-2011 a2
A012 234

Mot Assigned

KT




Once yothave determined a potentiaﬂcheduleplicktheE Send to Shopping Cabutton.
This will send the potential schedufeu have builto your Schedule Builder Registration Cart.

<

An automaticpop up questionwill display This schedule will nole transferred to the Shopping Cart
and the Schedule Builder will cloggo you want to continueFo have your potentiadchedule
transferredto the Registration Shopping CactickOK

<



