Course Substitution in the Responsive Dashboard

Exceptions in Degree Works
Exceptions allow for a diversion from the standard curriculum requirement and the substitution
of other coursework.
With the new responsive dashboard Exceptions have their own tab at the top of the page
Exceptions are enter slightly different than before, they are no longer located at the top of the
page. These are now located by each rule using the ‘+’ icon. The plus sign is used to enter all
exceptions.

Once you click the ‘+’ icon a window opens for you to select and enter the exception.
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To add a new exception, select the exception type from the Exception Type drop-down list.

Enter the values in the fields and then click ‘add exception”
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In the description field, the department or title of the person approving the exception should
be listed. The detail field does not show on the audit so you can leave blank.
The applied exceptions will show up on the audit. Keep in mind that you are still in the
EXCEPTIONS view. To return to the academic audit click on the ‘WORKSHEETS’ tab

Academic audit view of the exception
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The exceptions block at the bottom of the page now allows you to click on the decription of the
exception and this will navigate to the block the exception is located.

Substitution
Used when replacing one class with another or a rule uses “and” in the listing
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Results with each exception type

Standard format for Description:
per (Title of Position) or (Title of College/Department)
e.g. 1. per Associate Dean of Arts and Sciences
2. per Accounting Chair
3. per College of Education
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When to use each function
For simple straight forward substitutions ALSO ALLOW is the easier type to use
Example :Student X is authorized to substitute ENGL 2172 for ENGL 2030 and HIST 2172 for HIST 1120 for the
purpose of fulfilling general education requirements.

APPLY HERE
If a department is approving the use of lower grade for a class that has a minimum grade
requirement, then Apply Here is the only exception type that will work.
Eg. SOCI 3110 is approved to be used with a grade of D or higher.

Force Complete
Can be used when a course is waived or the student has pre banner hours.
Substituting two classes for one course
Most courses are scribed as 1 class in xyz so the first step is to change this limit
1. Select the Remove Course/ Change the limit option and add the number of credits the
class is ( 3 or 4) or select 2 classes in the option box.
2. You can then use also allow to enter the two classes to be substituted
Now becomes 3 Credits in PSYC– This allows you to apply a 1 credit and 2 credit class on
the same rule.
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PSYC 3060 is scribed as 1 class in PSYC 3060. I have used Remove course/ Change the limit
function to update this to be ‘3 credits in PSYC 3060’. Keep in mind the only sections that needs
to be filled in are ‘change’ section and ‘description’
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Also can be used to change the credit limit for a block, mostly used in Gen Ed.

Adding a Substitution from a list of 1001 courses
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If you enter COBH 1001 and click add exceptions, all the COBH 1001 will pop in that selection
area.

The correct way is to use the ‘with qualifier’ section of the exception window to specify which
class to add.
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List of Qualifiers
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Note: DW Transfer and DW Transfer Course
DW Transfer is used to determine if a non- residency course can meet a requirement and is normally
written as DW Transfer = ‘Y’
DW Transfer Course is used to enter transfer courses from another school using the specific transfer
rubric. i.e BIOL1081
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