Administrative Letter
Name(s):  ____________________________________________________________

Instructions:  Fill out the following sheet completely and turn in for my perusal.

1. Brainstorm a list of things you would like to change about University School. (minimum five items)

2. From the list, choose your top three priorities for change and list them below.

a.

b.

c.

3. In complete sentences, briefly explain what each change would entail.

a.

b.

c.

4. In complete sentences, briefly explain why each would be a good change.

a.

b.

c.

5. List realistic consequences/costs/requirements for your changes.  If you are wanting to get rid of something or give a group a privilege. List the consequences/rewards of doing so.  (For example, if you are wanting to change the cafeteria food, what alternatives could realistically be offered.)

a.

b.

c.

6. Brainstorm a list of positives (things you would not change) about University School.  (minimum five items)

7. From that list choose the three you would most like to keep at University School.

a.

b.

c.

8. In complete sentences, briefly explain why it is important to keep each priority at University School.

a.

b.

c.

9. In complete sentences, briefly explain the consequences for removing each item from University School.

a.

b.

c.
10. Choose the items from this handout that you would like to write about in your letter to Dr. Knechtel.  Remember, you must have at least one positive thing to talk about in your letters.
