XU Supplier Registration

This job aid explains how to register as a supplier.

Instructions

1. Send Registration Link Click on one of the following links, depending on if you want to
register a Prospective Supplier (the buying organization enters a business relationship with
no financial impact) or a Spend Authorized Supplier (available for transactions with financial
spend).

Prospective Supplier Registration Link: https:/evyu-

dev6.fa.ocs.oraclecloud.com/fscmUIl/redwood/supplier-registration/register-supplier/register-supplier-
verification?id=%2FZ8rqgCKim8u2s21Qlj%2FFI0YERThOptG%2F QKEEE43ei2T%2FB28H4eZp0cbnlQ%3D%3D

Spend Authorized Registration Link: https:/evyu-
dev6.fa.ocs.oraclecloud.com/fscmUl/redwood/supplier-registration/registe-supplier/reqister-supplier-
verification?id=%2FZ8rgCKim8u2s21Qlj%2FFIOUGTyVqvN0%2BXb80qH4VkuVHFx0sFkaflPAOxQ9E4sth

2. Request Access Code: Enter the email address to receive the one-time access code.
This will also be the email address associated with the supplier's profile.
- Click on Send Access Code.

3. Register Supplier.

- Check email for the access code.

- Key the access code on the Oracle Cloud Supplier registration page.
- Click Continue.

Enter your email

(O (Get a one-time access code to start.

Tip: Your code may appear as an external email

Email

Required

Send Access Code

Here's the access code you requested. Enter your code
Use the code we've sent to email

The code expires in 15 minutes.

The code expires in 15 minutes.

Access Code
ccess Code

Required

Get a new code
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IZCE Supplier Registration

Instructions

4. Supplier Registration:

Key in and select the appropriate values for the following Supplier Registration Fields.
*=Required Field.

*Company.

Website.

*Country.

The one of the following fields needs to be completed:
-Taxpayer ID.

-Tax Registration Number.

-D-U-N-S Number.

*Organization Type.
Supplier Type.

Note to Approver.

Click on Continue button.

Supplier Registration

Company Details
Company Website Country -
Taxpayer ID Tax Registration Number D-U-N-S Number
Organization Type b Supplier Type h

Note to Approver

Attach tax, insurance, and other relevant documents

Drag and Drop

Select or drop files here

URL Add URL

4

Cancel Save Continue
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XU Supplier Registration

Instructions

5. Contacts:

Key in and select the appropriate values for the following Contracts Fields.
*=Required Field.

*First Name.

*Last Name.

*Email.

*Country.

Is this an administrative contract: YES.
Does this contract need a user account : NO.

Click on Continue Button.

Supplier Registration

Contacts
Contact 1
Enter contact details. Registration communications will be sent to this contact.
First Name Last Name Email
?eq\.'red‘ Qequ'rad‘ Requ re:i
. Country - Mobile
Job Title us +1
Country - Phone
us +1 ‘ Ext
Country - Fax
+1

. - . 5
I‘s this an administrative contact? @ Yes O No
Administrative contact will receive general communications from us.

Does this contact need a user account? O Yes
User accounts will provide enline access to supplier transactions and self-service tasks.

+ Add Another Contact

Updated just now Cancel Save | Continue i
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IZCE Supplier Registration

Instructions

6. Addresses:

"Key in and select the appropriate values for the following Contracts Fields.
*=Required Field.

*Address Name: We recommending using MAIN-01 or REMIT-01.

For What's this address used for: Select Receive Purchase Order and Receive
Payments.

*Country/Region.

Address Line 1.

Address Line 2.

City.

State.

Postal Code.

Email.

Country.

Phone.

System will ask: Which contacts are associated to this address? Put a check mark beside
the shown name.
Click on Continue Button.

Supplier Registration

Addresses
Address 1 o
Address Name ‘ What's this address used for? select at least 1 purpose.
MAIN-01 _ 5
I Receive Purchase Ordersl I Receive Paymentsl [ Bid on RFQs
Country/Regi

gion
United States

Address Line 1 Address Line 2 City =

State = Postal Code =
Country . Phone

Email us x Ext

Country . Fax

us +1

Which contacts are associated to this address?

+ Add Another Address 6

CHARTING OUR COURSE

Eage Varch 35, 2025 V#YAGER



Job Aid

Supplier Registration

Instructions

/. Business Classifications.

Select a classification or confirm that none are applicable.
Select: None of the classifications are applicable.
Click on Continue Button.

8. This is an optional page if you have the supplier banking information available.

Click on Continue Button.

9. Products and Services:
Put a check mark beside the product or services the supplier can provide.

10. Questionnaire.
Read the questions and answer appropriately. Press Submit.

You have now completed Supplier Registration.

Tip: For Spend Authorized, bank information must be collected

Supplier Registration

Supplier Registration Bank Accounts

Business Classifications skt

Select a classification or confirm that none are agalisable.
Classification .
None of the classifications are appli(able{

Products and Services

Supplier Registration

Questionnaire

Q, Search by category or description

ETSU New Supplier &

Section 1af 1

1. Is your company based In the United States of
@ Consider the location of your

Category

» O3 Abrasives

» 0 Acoustical Tile, Insulating Materials and
Supplies

[ P TN~ = W=~ TR [Pt ST i W = =X T

our licensing management firm. Is the purpose of the supplier application to sell apparel
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