
Job Aid Supplier Registration

This job aid explains how to register as a supplier.

Instructions

1. Send Registration Link Click on one of the following links, depending on if you want to 

register a Prospective Supplier (the buying organization enters a business relationship with 

no financial impact) or a Spend Authorized Supplier (available for transactions with financial 

spend).

Prospective Supplier Registration Link: https://evyu-

dev6.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-

verification?id=%2FZ8rqCKim8u2s21QIj%2FFl0YERTh0ptG%2FQKEEE43ei2T%2FB28H4eZp0cbnIQ%3D%3D

Spend Authorized Registration Link: https://evyu-

dev6.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-

verification?id=%2FZ8rqCKim8u2s21QIj%2FFl0UGTyVgvNO%2BXb8OqH4VkuVHFx0sFkafIPAOxQ9E4sth 

2. Request Access Code: Enter the email address to receive the one-time access code. 

This will also be the email address associated with the supplier's profile. 

- Click on Send Access Code.

3. Register Supplier.

- Check email for the access code.

- Key the access code on the Oracle Cloud Supplier registration page.

- Click Continue.
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Tip: Your code may appear as an external email
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Job Aid Supplier Registration

Instructions

4. Supplier Registration:

Key in and select the appropriate values for the following Supplier Registration Fields.

*=Required Field.

*Company.

Website.

*Country.

The one of the following fields needs to be completed:

-Taxpayer ID.

-Tax Registration Number.

-D-U-N-S Number.

*Organization Type.

Supplier Type.

Note to Approver.

Click on Continue button.
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Job Aid Supplier Registration

Instructions

5. Contacts:

Key in and select the appropriate values for the following Contracts Fields.

*=Required Field.

*First Name.

*Last Name.

*Email.

*Country.

Is this an administrative contract:  YES.

Does this contract need a user account : NO.

Click on Continue Button.
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Job Aid Supplier Registration

Instructions

6. Addresses:

"Key in and select the appropriate values for the following Contracts Fields.

*=Required Field.

*Address Name:  We recommending using MAIN-01 or REMIT-01.

For What's this address used for: Select Receive Purchase Order and Receive 

Payments.

*Country/Region.

Address Line 1.

Address Line 2.

City.

State.

Postal Code.

Email.

Country.

Phone.

System will ask: Which contacts are associated to this address? Put a check mark beside 

the shown name.

Click on Continue Button.
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Job Aid Supplier Registration

Instructions

7. Business Classifications.

Select a classification or confirm that none are applicable.

Select: None of the classifications are applicable.

Click on Continue Button.

8. This is an optional page if you have the supplier banking information available.

Click on Continue Button.

9. Products and Services:

Put a check mark beside the product or services the supplier can provide.

10. Questionnaire.

Read the questions and answer appropriately. Press Submit. 

 You have now completed Supplier Registration.
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Tip: For Spend Authorized, bank information must be collected
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