EAST TENNESSEE STATE UNIVERSITY
AMENDMENT TO THE VOLUNTARY BUYOUT PROGRAM
April 23, 2009
WHEREAS, East Tennessee State University has an approved Voluntary Buyout Program (VBP) that has been approved by the Tennessee board of Regents; and
WHEREAS, East Tennessee State University wishes to amend certain provision of the VBP, the VBP is amended as follows:
Under EXCLUDED FUNCTIONS the third bullet stating “The President’s Senior Staff” is hereby deleted and replaced with “The President of the University”.
The section VBP APPLICATION PROCEDURE is hereby deleted and replaced as follows:
VBP APPLICATION PROCEDURE 
If you are an eligible employee, you may apply to participate in the VBP by (i) signing the VBP application form indicating that you elect to voluntarily separate from employment with the University and obtain severance pay and benefits, and (ii) submitting the signed application form to the Office of Human Resources on or before May 15, 2009 except for members of the President’s Senior Staff who have until June 15, 2009 due to this amendment.  The VBP application form is attached hereto as Attachment 1. 
Properly completed application forms will only be accepted by one of the delivery methods set forth  below no later than 4:30 p.m. Eastern time on or before May 15, 2009 except for members of the President’s Senior Staff who have until 4:30 p.m. Eastern Time on June 15, 2009 due to this amendment.  Any application received after 4:30 pm on May 15, 2009 or 4:30 pm on June 15, 2009 for members of the President’s Senior Staff will not be considered. All VBP applications are subject to the University’s approval.  
Personal Hand Delivery to:  Tammy S. Hamm, Associate Director of the Office of Human Resources, and VBP Administrator, Room 307 Dossett Hall, East Tennessee State University, Johnson City, TN 37614, 
or 
FedEx or UPS addressed to: East Tennessee State University, Attn: Tammy S. Hamm, Office of Human Resources, 100 C.R. Drive, Johnson City, TN  37614.
Forms sent by facsimile, electronic mail, U.S. mail or campus mail will not be accepted. The University will not be responsible for forms not received in the appropriate timeframe.  The University will not be responsible for lost mail.
You may revoke your application form on or before May 22, 2009 except for members of the President’s Senior Staff who may revoke their application on or before June 22, 2009 due to this amendment.  If the application form is not revoked by such date and you are accepted into the VBP, then your employment with the University will terminate as of your Voluntary Separation Date (as defined below). The revocation letter must be in writing to Ms. Tammy Hamm, Associate Director of the Office of Human Resources, and VBP Administrator, delivered by one of the methods above, and received by the Office of Human Resources no later than 4:30 p.m. Eastern time on May 22, 2009 or no later than 4:30 p.m. Eastern time on June 22, 2009 for members of the President’s Senior Staff.
[bookmark: OLE_LINK2][bookmark: OLE_LINK3]Revocations sent by facsimile, electronic mail, U.S. mail or campus mail will not be accepted. The University will not be responsible for forms not received in the appropriate timeframe.  The University will not be responsible for lost mail.
The Office of Human Resources will notify in writing the applicants who meet the conditions of the VBP and are approved as Participants. An Eligible Employee whose VBP application is approved shall be considered a “Participant” under the VBP. The date a Participant terminates employment with the University in accordance with the VBP will be his or her “Voluntary Separation Date.” The notification of approval of applications will be postmarked no later than June 1, 2009. The Office of Human Resources will notify in writing each Participants’ department or unit head seven (7) days after the notification to the appropriate Participant and no later than June 7, 2009 or June 29 for members of the President’s Senior Staff.
Unless approved otherwise in writing by June 1, 2009 or June 29, 2009 for members of the President’s Senior Staff, a Participant’s employment with the University shall terminate on June 30, 2009, or at the conclusion of summer school contract for academic year faculty appointments, or at a time specific as determined by the employee and the employee’s supervisor, but no later than September 1, 2009. Notwithstanding the above, a Participant who is also eligible for retirement benefits under the University’s retirement plan may voluntarily elect to terminate employment with the University before June 30, 2009 and before his or her VBP application is approved; provided that in the event that such Eligible Employee’s application is not approved, he or she will not be entitled to severance pay or severance benefits although his or her employment has terminated. 
A Participant shall abide by the University’s standards of conduct and satisfactorily perform his or her job responsibilities up to and including his or her Voluntary Separation Date. A Participant whose employment with the University terminates before his or her Voluntary Separation Date for any reason other than in accordance with the terms of the VBP shall not be eligible to receive severance pay and severance benefits under the VBP. 
All other terms and conditions of the Voluntary Buyout Plan as approved by the Tennessee Board of Regents remain in effect.
APPROVED:

__________________________________________
Charles E. Manning, Chancellor
