Pre-College Online Payment Instructions
Step 1: Locate the link to pay online at the bottom of your invoice. Click that link.

Step 2: Select Class Registration Fees—this is for any/all payments, whether you are paying an Application Fee, a Deposit, or the
remainder of your Tuition. Always select Class Registration Fees as shown below:

Step 3: Enter the total amount you wish to pay in the Class Registration Fee Amount box. This is true whether you are paying just a
$50.00 Application fee, a $100 Deposit, or your full Tuition of $400, $600, etc.—whatever is on your invoice or has been set up per
a payment plan. Simply enter the total amount you wish to pay, leave the Quantity at 1 and click Add to Cart as shown below:

Step 4: Review your Cart. Make sure the total amount you would like to pay is showing on the screen as shown in the example
below. (The example below shows $350.00. Yours would show the amount you entered on the previous screen.) If this amount is
correct, click Checkout.

Step 5: Enter your e-mail address as it shows on the top left side of your invoice. Also enter your phone number, and select your
mobile carrier from the drop-down menu. Then click Continue.

Step 6: Enter all of your payment information as required on this screen. Leave the field already marked Credit Card as is. Then
continue filling in all of your information as shown on the screen:

Leave this field as is.

Enter your card number and
details.

Enter your Billing Address
associated with the credit card
you are using.

Click Continue.
After clicking Continue, you should receive confirmation on the next screen that your payment has processed. You will receive a
digital receipt via e-mail from Pre-College within 24-48 hours after your payment has been received.

If you have any additional questions, please feel free to contact us at precollege@etsu.edu and we would be happy to assist you.

